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     Volunteer Role Description 

 
 

Organisation:  Cotswold Friends  
Role Title:  Shed Leader or Shed Supervisor 
Responsible to:  Men in Sheds Project Worker – Lucy Stockley CAP Manager 
Location:   Moreton-in-Marsh 
 
Purpose: To offer friendship to people attending the Men in Sheds projects. Bringing people 

together in purposeful, mutually beneficial activities which promote greater 
understanding and respect and contributing to building more cohesive 
communities. 

 
  
Responsibilities: 
 
 
Shed Leaders and Shed Supervisors have similar responsibilities in the running of the shed. The Shed Leader 
is responsible for the technical, operations and safety aspects of the tools and workshop area of the shed. 
All other responsibilities apply to both roles. 

 
 
 Attend Volunteer Training – One, 2 and a 1/2-hour long Induction and Welcome Meeting. To attend 

essential trainings of Health and Safety Level 2 Certificate, First Aid, Fire Marshall Courses. Other 
Volunteer Training sessions will be offered to you but are not mandatory.  

 Undergo Disclosure and Barring Service (DBS) check. 
 Provide 2 personal referees. 
 Attend the sessions as agreed at the appointed day/times, usually 9.30-12.30 opening the shed and 

completing the necessary H&S checks prior to shed members arriving and securing the site after the 
session. 

 Complete the register of attendance, collect subscriptions, and record any incoming money. 
 Oversee the safe running of the shed at all times, especially in the absence of the Project Worker. 
 Ensure that all PPE is worn when necessary. 
 Induct new Shed Members to the safe running of the shed and ensure the project overview sheets and 

registration forms are given out to new Shed Members and completed for returned to the Project 
Worker.   

 Supervise and highlight activities. 
 Risk assess Shed Members and their ability to use all tools and to sign a competency sheet stating when 

and if you are confident in a Shed Members ability (Shed Leader Only) 
 Complete maintenance checks regularly and record (Shed Leader only). 
 Ensure safe storage of any flammable materials and waste. i.e., COSHH Cupboard and metal bins (Shed 

Leader only). 
 Ensure the site is kept tidy and clear of and fire/trip hazards. 
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 Complete Fire evacuation checks and record. 
 Notify the Project Worker of any incident/accident as soon as possible and record appropriately.  
 Make regular contact with the Project Worker or Service Manager. 
 Report any Safeguarding issues to Project Worker or Service Manager. 
 Complete any Monthly Expenses forms and return to the Project Worker by the 10th of each month. 
 Maintain confidentiality of Shed Members and other volunteers. 
 Participate in Open Days or Events to promote the Men in Sheds Project and the Charity. 
 Familiarise with the Shed Operations Manual 
 Comply with Cotswold Friends Policies including, Volunteer Expenses, Confidentiality, Conflict of 

Interest, Data Protection, Code of Conduct, Social Media, Equal Opportunities, Complaints, 
Whistleblowing, Health and Safety, Lone Working and Safeguarding Vulnerable Adults in accordance 
with the Guidelines in the Volunteer Handbook. 

 
 
 

Personal Qualities/Skills Required: 
 

 Health and Safety Level 2. Essential (Course available through CF). 
 First Aid - (Course available through CF). 
 Fire Marshall – Desirable (Course available through CF). 
 Moving and Handling – Desirable (Course available through CF). 
 Good knowledge of tools and wood working, workshop environments (Shed Leader only) 
 Ability to recognise different needs at the group and to support when and where necessary.  
 Have a non-Judgmental attitude and be accepting of people’s differences.  
 Demonstrate good listening skills. 
 Friendly. 
 Reliable.  
 Above all, great enthusiasm to encourage social, creative activities in a safe and friendly way to suit 

all abilities. 
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